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1. College Identity and Values 

Plenty Valley Christian College (the college) is a Christ-centred college 
that pursues excellence in education and character, 

daring our students to be engaged, equipped, and empowered 
to transform their communities, local and global. 

Plenty Valley Christian College is an independent co-educational, Kinder – Year 12 College. The 
college is a member of Christian Education National, a national partnership of Christian schools 
whose core values align with ours in:  

• celebrating the lordship of Christ over all of life; 
• positioning the gospel rather than cultural forces as the primary shaper of how we think and 

live; 
• affirming the role of parents as having responsibility to ensure their children are educated 

within this understanding. 

The college seeks to operate and employ the principles, practices and values of a Christian theology 
and tradition to underpin, be integral to and formational in all relationships, activities and learning. 

2. College Commitment 

Plenty Valley Christian College recognises that students may need to take medications during College 
hours. 

3. Management Priorities  

• a parent or legal guardian must in the first instance make a written request to the College; or verbal 
consent from the parent or legal guardian must be obtained immediately prior to administration of 
the medication.   

• the Principal will authorise certain staff to take the responsibility of administering the medication. 
• every student who has a medical condition or illness should have an individual written management 

plan that is attached to the student’s records.  Each management plan should be provided by the 
student’s medical practitioner. 

• medicines will be kept in a secure place. EpiPens and Ventolin will be kept in an appropriate place so 
that they are available when needed. Schedule 8 drugs like Ritalin and Dexamphetamine are to be 
kept under lock and key. 

• student medication must be in the original container obtained from the pharmacist or medical 
practitioner with the student’s details clearly listed.  

• all unused medicines will be returned to parents/guardians. 
• when medication is given, written records of this administration of medication shall be kept on 

SEQTA. 
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• If the College Nurse is unable to administer Schedule 8 drugs like Ritalin and Dexamphetamine, two 
first aid trained staff members will administer the medication to the student. Prior to administering 
the medication, the two staff members will  

o check the patient’s name,  
o medication name,  
o dosage,  
o expiry date and  
o indicated specific times  

against the Daily Schedule for Students Needing Medication Administration list compiled by the 
nurse based on permission supplied by the student’s parent.  
Following administration of medication the staff members will co-sign the General Office Daily 
Medication Form or Early Years Daily Medication form and then recorded on SEQTA. 

• relevant staff will be advised of the requirements for the administration of medication.  
• parents will be informed about the Administration of Medication Policy 
• the College may decline to administer medication, and this will be communicated to the 

parents/guardian. 

4. Instructions for the Administration of Medication must 

• be written on the container by the pharmacist at the medical practitioner’s direction, or the parent 
or legal guardian for over-the-counter medication 

• show the patient’s name, medication name, dosage, expiry date and indicate specific times at which 
medication is to be administered. 

5. Parental Requirements 

• parents must advise the college in writing if a student requires medication for short term illness or 
chronic (long term) illness. 

• Students with chronic (long term) medical conditions who require routine or emergency medications 
require written copies of their medication plans to be submitted: 

- At the beginning of each school year 
- On enrolment 
- When medication or treatment plan is changed 

• Management plans will be developed for students who are required to take medications on a long-
term basis. 

• Procedures will be developed to manage particular medical conditions such as asthma, diabetes, 
ADHD, anaphylaxis, and epilepsy. 

• It is the responsibility of the parent to be aware of the expiry date of the medication and to replace 
the supply before it expires. 

• When the medication used for long term conditions such as Ritalin are in low supply, parents/legal 
guardians will be notified via email to provide replacement. 

• Any changes to the treatment plan e.g. change in dose must be given in writing and include the 
commencement date if this change. 

• If a long-term medication is to be ceased, parents must notify the school in writing.  
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6 Self-Medication 

• Self-administration of medication and self-management of health conditions by students may only 
be approved once consultation has occurred between the parents, student, and the College: once 
the parent, health practitioner and the College has determined that student to be responsible 
enough to undertake self-medication / management at school. This needs to take into consideration 
storage of such medication and any written advice from the prescribing health practitioner. 

• One day’s supply of medication is to be carried by the student for that student’s personal use. 
Parents should supply a reserve to be kept with the first aid supplies, labelled with student’s name, 
medication name, dose, and expiry date, in case the student forgets to bring a daily dose. 

• As with all medication there must be a student medication plan in place held with student’s records. 

7 College Requirements 

• staff are to administer medication from original medication container. 
• a parent must be notified if a student misses a dose or refuses to take medication and documented 

on SEQTA.  
• medication provided for one student should not be administered to another student. Only in a life-

threatening emergency would consideration be given to any variation of this requirement. 
• in the unlikely event that a child is administered the incorrect medication or dosage, the Poisons 

Centre will be called immediately. Parents will then be notified. 
• report any misplaced or stolen medication, notify parents and if required contact authorities. Follow 

procedures for safety incident reporting.  
• Any changes to the treatment plan e.g. change in dose must be given in writing and include the 

commencement date if this change. 
• If a long-term medication is to be ceased, parents must notify the school in writing.  

 

 

(Schools have been given an exemption under the regulations to stock asthma inhalers in cases of 
emergency.) 
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Assigned review period: Quadrennial 
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Version 
number Version date Responsible officer Amendment details 

0.1 03/04/2008 College Nurse First Draft 

0.2 29/04/2008 College Nurse Edited draft 

0.3 13/05/2008 College Nurse Minor changes 

1.0 30/04/2009 K Galvin Finalised 

1.1 12/05/2009 Principal Minor changes 

1.2 20/06/2013 Principal   Review – No amendments made 
  Approval changed to OHS committee 

OHS Committee Minutes 20 June 2013 
1.3 21/11/2013 OHS Chairperson Review – additions and alterations to policy 

1.4 04/09/2014 OHS Chairperson Change to assigned review period from Biennial to 
Quadrennial as per OHS Committee Minutes07 
August 2014 

1.5 24/07/2019 OHS Chairperson Reviewed minor changes 

1.6 24/05/2021 College Nurse Reviewed and minor changes. 

1.7 24/05/2021 OHS Chairperson Reviewed and approved 

1.8 9/12/2025 College Nurse & 
Executive Principal 

Reviewed and clarified process for medication 
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Approved by: 

 

________________________  
Executive Principal 
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