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INTRODUCTION 

Welcome to Plenty Valley Christian College 
Thank you for making the decision to join the Plenty Valley Christian College community. I am sure that you 
have invested a great deal of time and research in finding the right place for your children to be educated, 
especially in the vital early years of schooling. This information booklet should assist you in becoming 
better acquainted with our college. 

Teachers work together here to create a safe supportive and caring environment that aims to foster a love of 
learning, an enthusiasm for life and an openness to the transforming work of God in our lives. Our college 
values summarise where we wish to take your children on their educational adventure. Because we are 
image-bearers of Christ, we nurture Godly character, strive for excellence, learn courageously, build community 
and actively steward. We are committed to embedding the culture of safety for children in line with child 
safe practices. 

The college aims to create a learning environment that encourages, challenges and supports each student 
in the development of skills in key areas of learning at their own level. We offer the Arrowsmith ‘brain 
training’ program for students who meet the criteria to join this group. 

We want young people to discover the individualised gifts and talents they have been given, commit to 
developing them so they can effectively and generously serve others and know that their sense of self-
worth comes from a God who loves and values them just as they are. 

We recognise the importance of all learning and we take seriously the calling to lay a strong foundation of 
skills and understandings, biblical principles, and values upon which further learning pathways, good 
character and wisdom can be built. It is our desire to work in partnership with you in the delightful if 
challenging process of education. 

I hope your family will be blessed through a long association with Plenty Valley Christian College and 
through your commitment to schooling within a Christian framework. 

John Metcalfe  
Principal 

December 2020 
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2021 COLLEGE 40TH YEAR ANNIVERSARY 
Throughout this year we will be commemorating the college’s 40th year anniversary, marking the occasion 
from day one at our annual Dedication Service, and threading many other celebrations through the course 
of the year. A special week of activities is planned for March 22-27, culminating in a whole community Expo 
Day on Saturday 27 March, and later in the year we will be hosting a formal event to coincide with the 
completion of the Secondary Walkways renovation project – a ribbon cutting ceremony during the day and 
dinner in the evening. 

HISTORY OF PLENTY VALLEY CHRISTIAN COLLEGE 
Christian Education National (CEN) has been in operation in Australia since the 1960s. Plenty Valley 
Christian College is part of this national group or partnership of Christian parent associations that 
collectively form and support the national organization known as CEN Ltd. Some eighty schools in Australia 
operate through local associations on behalf of around twenty-three thousand students. Victoria has 
fourteen CEN schools. 

CEN Ltd has links with other Christian schools in Australia and the similar organizations for Christian 
schooling in New Zealand, Canada, USA, and the UK. 

Our Plenty Valley Association was formed in 1971 by a group of Christian people from the Diamond Valley 
area who believed that the choices for a truly Christian education in the area were limited. Some land was 
purchased in 1977. It was not until four years later that Plenty Valley Christian College first began 
operating, with an initial enrolment of 15 students and one teacher. In the first two years, the college used 
the premises of the old Mernda State School. Very few of the original group of faithful people saw their 
children educated at the college, but without their vision and commitment, the college would not exist 
today. 

In Term 3, 1983 the college moved to its present site in Yan Yean Road, Doreen, with a community of about 
twenty families and forty-five primary aged children. In 1984 the college commenced secondary education 
with a single Year 7 class of 12 students. This class graduated from Year 10 in 1987. Year 10 remained the 
senior class until the Victorian Certificate of Education was introduced in 1991. Plenty Kids Early Learning 
Centre was opened in 2018. The college student population is now about 800 with a staff of about 115. 

To accommodate this enormous growth, there has been a continuous building program, and a parallel 
development of the college grounds, which has seen the site change remarkably from farm paddocks to its 
present state. This growth would not have been possible without substantial capital funding from the 
Federal Government, which has shown its faith in the college as a long-term educational provider. 

CORE BELIEFS 
Plenty Valley Christian College upholds the core beliefs of CEN Ltd. In summary, these are: 

• The Bible is central to all that we think and do. 

• We affirm the close relationship of home, church and school. 

• Parents/guardians have the prime responsibility for the education of their children. 

• Parents/guardians are supported and equipped to effectively govern our schools. 

• Ongoing Christian teacher development underpins quality Christian education. 

• A Christian worldview shapes the entire curriculum in our schools. 
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• We are stronger together as a group of schools. 

• Generosity and sharing are essential to our ethos. 

PLENTY VALLEY CHRISTIAN EDUCATION LTD 
The company is an expression of Christian parents/guardians’ responsibility for the college and their 
children’s education. It is a local and incorporated body of Christian parents/guardians, staff, ex-parents 
and grandparents who own and operate the college through a board of directors elected from among their 
number. The company governed according to a registered constitution.  

At Plenty Valley Christian College, membership of the company is gained through an unreserved agreement 
with the college's Statement of Faith, attendance at company meetings, a successful interview and 
payment of an annual membership fee. Application forms for company membership are available from the 
Business Office at the college. 

GOVERNANCE 
Governance at Plenty Valley Christian College is achieved through a board of directors and the principal 
(CEO). A policy governance model is used whereby the board of directors establishes a set of outcomes for 
the college and limitations on the means of their achievement. 

The board of directors represents the company by: 

• conducting meetings of the company 

• determining and monitoring the appropriate performance of the organization and CEO 

• determining the governance and directional policies and documents of the college 

• appointing Board members to carry particular offices and portfolios 

• monitoring its own performance. 

Operational governance and management are achieved through a college executive made up of the 
principal, the business manager and the deputy principal. The heads of sub-school, key learning area 
leaders (KLA), heads of learning and teaching, finance manager, registrar, ICT managers and facilities 
manager make up the senior leadership of the college. 

Board committees and college-based operational committees provide the means of collective advice, 
planning and college management. 
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ORGANISATIONAL CHART 
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OUR LOGO 

STRATEGIC GOALS AND VALUES 

Strategic goals 
People matter – supportive, Bible-based, learning culture 

Learning matters – strong foundations 

Relationships matter – develop community 

Stewardship matters – care for God’s provision 

Leadership matters – strong servant leadership 

Values 
Because we are Christ’s image-bearers, we: 

Nurture Godly character 

Strive for excellence 

Learn courageously 

Build community 

Actively steward 

 

College 40th year anniversary logo. 

 

The three equal sides represent the triune nature of God, the Father, Son and Spirit. 

 

The cross is recognised world-wide as a Christian symbol. 

COLLEGE MOTTO: “In Christ: Wisdom and Knowledge”. 
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PVCC STRUCTURE 
Our students come to us as very little children (from 3 years old) and emerge as young adults of 18 or 19 
years old. Over this time there are vast changes in personal and career interests, the way children’s brains 
perceive and process the world around them, important milestones in personal development, physical 
changes, important relationships change, and stages where emotional development requires particular 
attention.   

The traditional model of primary and secondary schooling is stretched to cater to these changes. At times, 
there is a mismatch in the structure of the college and the stage of student development it seeks to serve. 
The early years of secondary are well-documented as a difficult transition for many students where they 
move from a one-teacher, one-room model to a distinctly different model of multiple-teachers, multiple-
rooms; all whilst undergoing the challenging developmental changes that come with puberty.  

Changes in societal expectations are reflected in greater use of and dependence on technology, increasing 
methods of and demands on communication and the extension of the period of adolescence, as children 
learn to navigate an increasingly complex society.  

To reflect these changes in the needs of our students, PVCC has established a One College – Four Sub-
Schools model, a more integrated and continuous model of education that encompasses four graduated 
stages of development:  

• Early Years Sub-School 
• Junior Years Sub-School  
• Middle Years Sub-School  
• Senior Years Sub-School.  

Early Learning Centre (ELC) - 3- and 4-year old, and Early Years Sub-School (Early 
Years)- prep to year 2   
The early years of child development are crucial to developing strong foundations for life. It is widely held 
that children learn more in the first five years of their lives than the whole of their formal schooling. Most 
of this learning is observation, investigation, and practice through play. In Early Years children are 
intentionally guided through the transition from home to school in an environment that nurtures them, 
encourages curiosity, teaches through play, encourages community and establishes strong foundations in 
literacy, numeracy and social skills. 

Beginning in the ELC with playgroups for 3 year-olds and moving into a more structured play-based 
kindergarten program for 4 year-olds; children are prepared to enter their foundation year of schooling 
(prep) with an already developed sense of good social interaction and a curiosity to learn. Pre-literacy and 
pre-numeracy skill development begins in kindergarten and are intentionally strengthened and developed 
to create strong foundations in Early Years, that will serve children well in the remainder of their schooling. 
Children are given opportunities to begin learning about a broad range of areas including the humanities, 
sciences, languages and the arts and to develop their gross motor skills through physical education.   

Junior Years Sub-School (Junior Years) - years 3 to 6  
The Junior Years provides an opportunity for students to move from the approach in Early Years to more 
focused inquiry-based learning, teaching them to understand their role as members of families and 
responsibilities as members of their class. Children in this age group are challenged to use their 
foundational learning in literacy and numeracy to begin to express their thoughts and to investigate their 
understanding of faith. The Junior Years curriculum uses an inquiry-based learning pedagogy to stimulate a 
thirst for learning and an increased capacity to explore the key learning areas through a Christian 
worldview. 
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Students explore a broad curriculum incorporating various disciplines in science, technology and 
humanities in an integrated model of learning. They undertake various competitive sports and participate 
in swimming, athletics and cross-country carnivals. Students learn French, visual arts, performing arts and 
health and physical education. They are given opportunities to engage in leadership activities through class 
representation and investigate the responsibilities that this brings.   

Middle Years Sub-School (Middle Years) - years 7 to 9 
Students in the Middle Years are undergoing significant physical and emotional changes as they move 
through puberty. It is a time of differentiating themselves from their caregivers and family and developing 
an increased level of understanding of themselves as individuals and how that impacts their relationships 
with friends, families, and the wider community. This is an age where hormones can sometimes play havoc 
with relationships and their sense of who they are, which in turn may lead to disengagement from learning 
and their families.   

The Middle Years Sub-School provides a specific pastoral care program and curriculum to assist students 
with their transition from childhood to adolescence. The transition is strategically staged to allow students 
to take increasing responsibility for their learning. The year 7 students have a homeroom where the 
majority of their classes are held, providing a more secure “home-base” with some lessons in specialist 
rooms.   

As students progress through Middle Years, they will gradually spend more time in specialist rooms in 
preparation for the Senior Sub-School model. Year 7 and 8 students will have the opportunity to try 
“taster” specialised subjects which will become “electives” in year 9.   

Year 9 is a particular focus of Middle School with camps and excursions designed to push them beyond 
their comfort zones and bring out qualities that are hard to explore in the classroom. Year 9s are expected 
to be outward focused and embrace servant leadership for the Middle Sub-School. The wellbeing focus 
specifically addresses the difficulties associated with moving through puberty and adolescence and 
understanding who they are as Christians, as individuals and as members of their community.  

 Senior Years Sub-School (Senior Years) - years 10 to 12 
The Senior Years of schooling at PVCC provides opportunities for students to direct their learning pathway 
toward specific post-schooling goals. Year 10 is an “apprentice year” where students choose their pathway 
by either beginning VCE to enter university or gain the VCE in preparation for other tertiary studies; or by 
choosing a specific VCAL program to prepare for a practical and hands-on career.   

Students in year 10 are presented with career advice and counselling on the most appropriate pathway to 
achieving their post-school goals. They have the opportunity to try options through subject choice and 
work experience.  

Years 11 and 12 are taught by specialists in each discipline and program and the students are given the 
respect, responsibilities and opportunities of adult learners. Year twelve is the culmination of 13 years at 
PVCC and these students take on college student leadership roles of captaincy and student leadership 
membership.   

Pastoral care focuses on preparing for post-school life and the responsibilities of being an adult. Students 
of the Senior Years are encouraged to prayerfully consider their studies; to actively seek both spiritual and 
career-based advice on their goals and to take active steps in working toward those goals. These senior 
students are encouraged to lead the student body by considering themselves as role-models for younger 
students and representatives of the college to the wider community.  
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PVCC PARENTS/GUARDIANS AND FRIENDS 
The PVCC Parents/Guardians and Friends group is coordinated by one of our community relations team. 
The function of this enthusiastic group of parents/guardians is to provide a focus for college community 
events. Participation in this group is warmly invited through contact with the coordinator. 

COMMUNICATION WITH COLLEGE AND TEACHING STAFF 
Communication within the college is a high priority. In a community the size of ours, it takes effort on all 
our parts. The college newsletter is emailed fortnightly on Thursday and published on the website. It is the 
“go-to” place for broad information of events etc.  

More detailed information will be emailed to parents/guardians from heads of sub-school or the class 
teacher for more focused events. 

All phone calls come through reception and can be directed to many parts of the college. The telephone 
number is 9717 7400. The college has a voice- mail facility. 

The heads of sub-school are best able to answer questions regarding college policy and curriculum issues. 

Parents/guardians are required to make written communication (a note or email) to the general office 
and/or the classroom teacher regarding several issues, specifically: 

• student absence, or leaving the college grounds before 3.20 pm 

• incorrect uniform, including sports uniform 

• changes to travel arrangements, especially for younger children 

• health issues, where a student cannot participate in the regular program 

• where medication requires a teacher or college nurse to administer or oversee. 

Messages from parents/guardians to individual students are not encouraged. In particular changes to travel 
arrangements should be made before the college day begins, except in emergencies. 

Classroom teachers cannot leave the class to take calls and will call back as soon as possible if you leave a 
message on voice mail. The best times to call are recess and lunchtimes or after school. 

Reception is open from 8.00 am until 4.00 pm. Reception has complete timetables for all departments of 
the college and can inform parents/guardians regarding the availability of teachers or other staff at any 
time. Student timetables are also available through the parent/guardian portal on SEQTA, the college LMS 
(learning management system). 

SEQTA 
In the secondary school, SEQTA is our main method of communicating with parents/guardians about 
teaching and learning and the progress of your child. 

You can access SEQTA Engage via the parent/guardian links page of the PVCC website: 
https://www.pvcc.vic.edu.au/portals/parent-links and also by downloading the app to your smart device. 

Using SEQTA Engage you can access important resources for you to be able to support your child with their 
learning. SEQTA Engage is easy to use and information can be accessed through the menu. Some tabs in 
the menu will be particularly helpful for parents/guardians, including: 

Dashboard – contains information about absences, your child’s timetable, details of homework that is due 
for completion and any pastoral care notifications. 

https://www.pvcc.vic.edu.au/portals/parent-links
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Assessments – contains information about upcoming assessments as well as results and feedback for 
previously completed tasks as part of our continuous reporting process. These are updated throughout 
each term. 

Notices – provides a copy of the daily bulletin, with information about sport and a range of other events 
happening in the college. It is helpful to establish a routine with your child where they check the bulletin 
before you leave the house in the morning. 

Courses – provides a list of all the classes that your child takes along with details of the work being 
completed in lessons and resources available to students. This section is especially helpful if your child is 
absent, it can enable them to access the resources that the rest of the class are using, so that they do not 
fall behind. 

Documents – is your go-to location for college documents and policies. Things like this parent handbook 
and subject information handbooks are located here. 

Reports – A record of your child’s reports are saved here until you leave the college. 

College pages –a convenient place for you to access important links such as the library system, ClickView, 
education perfect and the printing network. 

Knowing who to call 
Reason for call Person to contact 

College fees Finance manager (Business Office) 

FACTS Management Portal, access 
and payment plans 

FACTS – 1300 322 871 

FACTSmgt.com.au 

Lost property General Office staff 

College uniform Bob Stewart, Uni Hill store: 9036 7385 

College buses - schedule, 
arrangements, punctuality, etc. 

Michelle Cothill, or Sabina Janitis (Business Office) 

College bus - behaviour problems 
involving students 

The relevant head of sub-school 

Library queries, fines or restrictions Library staff – Pearl Fearn-Wannan (secondary) and  
Coral Love (primary) 

Student behaviour Class teacher, year level coordinator, head of sub-school 

Interschool sport General office (early and junior years) 
Helen Padget (middle and senior years) 

Student academic progress Class teacher, KLA leader, curriculum coordinator 

Music tuition  Joanne Roberts Director of Music or 
Bettina McMurray, primary music. 

Student welfare Class teacher, year level coordinator, head of sub-school, 
deputy principal, college psychologist or college chaplain 
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Office and other non-teaching personnel: 
Head of community relations and registrar: Mardi Anderson 

Community relations officer: Jessica Patterson 

Assistant to principal and deputy principal:  Lisa Bootlis 

Senior school administrator and VASS administrator: Annemarie Van Zyl 

Careers practitioner and VET co-ordinator: Helen Madden 

Chaplain: Andrew Austin 

Psychologist: Celeste Putter 

Communication officer and assistant registrar: Hannelie Page 

Office co-ordinator and primary administration: Adele Heaney 

OH&S administration: Sue Taggert 

Administration clerk: Elizabeth Romano 

Reception: Alison De Haan, Margaret Vella, Rachael 
Wakefield 

Canteen coordinators Wendy Gregory 

Business Office personnel: 
Business manager: Peter Bain 

Finance manager: Michelle Cothill 

Assistant business manager Suzi Kirkham 

Accounts clerk: Sabina Janitis 
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BELL TIMES 
 

 

 
 

 

 

 
 

 

 

 
 

 

Early and junior years 
Monday - Friday 

 Warning bell 8.45 am 

Period 1 8.50 -  9.34 am 

Period 2 9.34 - 10.18 am 

Period 3 10.18 - 11.02 am 

RECESS 11.02 - 11.30 am 

Period 4 11.30 - 12.14 pm 

Period 5 12.14 - 12.58 pm 

EAT LUNCH 12.58 - 1.05 pm 

LUNCH 1.05 -  1.47 pm 

Period 6 1.47 -  2.31 pm 

Period 7 2.31 -  3.15 pm 

 

Middle and senior years 
Monday - Friday 

 Warning bell 8.35 am 

Home group 8.40 - 9.00 am 

Period 1  9.05 - 9.45 am 

Period 2 9.50 - 10.30 am 

RECESS 10.30 - 10.55 am 

Period 3 10.55 - 11.35 pm 

Period 4 11.40 - 12.20 pm 

Period 5 12.25 - 1.05 pm 

LUNCH 1.05 - 1.55 pm 

Period 6 1.55 -  2.35 pm 

Period 7  2.40 - 3.20 pm 

STUDENT DROP OFF AND PICK UP TIMES 
Staff members begin supervision duties at 8.20 am each day and students should not be dropped off at 
college before this time. Any early and junior years students who need to be supervised before this time 
should be registered with the before school out of school hours care program. 

Supervision after school ends at 3.45 pm and parents/guardians need to ensure that students are collected 
by this time. Parents/guardians are asked to contact reception if they are running late. Any early and junior 
years students not collected by 3.45 pm will be sent to the General Office for supervision until 4.00 pm.  

BICYCLES AT SCHOOL 
Plenty Valley Christian College encourages students and families to adopt safe practices for cycling when 
riding to and from the college. 

If families make the decision for their child to ride to school: 

• parents/guardians are responsible for their children’s safety 
• bicycles remain the responsibility of parents/guardians and must be roadworthy 
• the college will provide appropriate storage for bicycles ridden to the college by students* 
• students must provide their own means for securing their bicycle in the storage rack* 
• students must wear a properly fitted helmet and are encouraged to wear a safety vest or brightly 

coloured equivalent when riding a bicycle. 

*the college provides a bike rack without shelter and recommends that cyclists provide a sturdy lock and or 
chain to secure their bike. 
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In line with VicRoads’ advice, it is the recommendation of the college that students: 

• in prep to year 4 ride to the college in the company of an adult 

Bicycles are very popular methods of transport for students, however it is well recognised that 
young children have underdeveloped motor skills, peripheral vision and skills of judgement. 

• in years 5 to 12 may ride to school without an adult. 

When entering the college ground, students are to ride bicycles directly to the bicycle storage area. Apart 
from this, riding is not permitted inside the college grounds at any time unless under direct supervision of 
an appropriately trained teacher. 

Students who break college rules will be managed in accordance with the college’s discipline policy. 
Consequences of breaking these rules may include the student not being allowed to bring their bike onto 
the college grounds for a period of time, determined by the principal or their delegate. 

Riding skateboards is not permitted on college property. 

MUTUAL RESPECT FOR ROLES 
Parents/guardians and educators have different but complementary roles. 

At Plenty Valley Christian College, we believe the way to create the best opportunity for children’s 
education occurs when parents/guardians and teachers partner together, support one another and aim for 
the same goals. Parents/guardians as the child’s first educators will know their children better than their 
teacher in many contexts and play the most influential role in their child’s life and throughout their life. 
Professional educators are trained to analyse where children are in their academic development and to 
offer them a learning opportunity to take the next step in their development. 

There are many areas where these roles intersect and by working together and supporting each other 
children are encouraged toward the same goal. Parents/guardians are encouraged to communicate with 
their child’s teachers in both formal and informal contexts to build that support partnership. 

PARENT/GUARDIAN COMPLAINTS 
Plenty Valley Christian College recognises that there are times where members of our community may 
have concerns and complaints about a decision taken or action or activity for which the college is 
responsible. Where possible the college encourages such concerns to be resolved speedily and informally; 
the Complaints Policy is designed to apply when that proves more difficult and a formal process is required. 

The college believes that staff, parents/guardians and students are committed to working closely together 
to provide the best educational opportunities for every child. The college is committed to the development 
of professional, trusting and cooperative relationships between the college, parents/guardians and the 
college community. 

The Complaints Policy provides a means by which parents/guardians can raise their concerns in a 
formalised manner. The policy is available on SEQTA. 

A parent/guardian can raise concerns or complaints about any aspect of the college operations. 
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About what / issue Who to contact How 

Classroom activities, class 
curriculum 

Your child’s classroom or 
subject teacher 

Telephone, email, arrange an 
appointment 

Friendship issues Your child’s homeroom 
teacher 

Telephone, email, arrange an 
appointment 

Complex student issues, 
student welfare 

Head of sub-school In writing by email. Email or 
telephone to arrange an 
appointment 

College curriculum, staff 
members – teaching 

Key learning area leader for 
secondary  
Head of learning and teaching 
for primary 

In writing by email. Email or 
telephone to arrange an 
appointment. 

College policy, college 
management 

Principal In writing by email. Email or 
telephone to arrange an 
appointment. 

College fees and payments Finance manager In writing by email. Email or 
telephone to arrange an 
appointment. 

SOME COLLEGE EXPECTATIONS 

Expectations of students 
Plenty Valley Christian College encourages students to be responsible for their own learning and behaviour. 
The basic principles are: 

• Students are to respect their learning environment and the learning of others. 

• Teachers and students are to be courteous and respectful to each other at all times. 

PVCC has the following expectations of all students: 

• We expect students to come to college every day in full college uniform. 

• We expect students to move to their lockers at the designated times and to arrive at class 
punctually with all the required equipment for the next two classes. Punctuality shows respect 
for the learning environment. 

• We expect students to be well mannered and to treat each other and teachers with respect, 
especially with regard for the college’s Anti-Bullying/Harassment, Violence and Unlawful 
Discrimination Policy. 

• We expect students to work to the best of their ability at all times. 

• We expect students to follow the general college and classroom rules. 

• We expect students to participate in all classroom and college activities including sports and 
excursions. 
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• We expect students will respect the college environment and not litter or deface college 
facilities, equipment, and furniture. 

Please refer to the Student Code of Conduct for further information.  This document can be found on the 
PVCC website. 

Expectations of parents/guardians and families 
Please refer to the Parent Code of Conduct for further information.  This document can be found on the 
PVCC website. 

SOME IMPORTANT COLLEGE RULES 
• Students are not to leave the college grounds without parental permission and signing out at one 

of the reception area. Students are not permitted to walk to local shopping precincts for any 
reason during school hours. 

• Swearing, blaspheming, and spitting are unacceptable at the college. 

• Chewing gum is banned. 

• Bags are to be left in lockers (Yr 6, middle and senior years) and at early and junior years 
classrooms. 

• Lockers are to be locked at all times with the lock provided by the college. 

• Students are to respect others’ property. 

• Students must respect college furniture and facilities and use them in the manner intended. 

• Students are not to wear headwear or gloves inside the classroom. 

• Students who disrupt learning in the classroom or who break college rules can expect to work 
through discipline procedures which progress from warning to removal from class, lunchtime and 
after school detentions, contracts, suspension, and enrolment review. 

• No personal devices are to be brought to school for years prep to year 3.  Years 4 to 6 should only 
use iPads with specific permission from teachers during school class time. 

• If lunches or other food are delivered for students they must be left at the Administration Office 
for collection. 

• Uber Eats and other food delivery services must only be accessed via the General Office for 
students to collect during break times. 

ABSENCES – CALL 9717 7499 
Students are required to attend college for the entire day and to be present in all scheduled classes. 
Notification of absences must be provided by leaving a message on the absence notification line on 9717 
7499, using the college smartphone app or via email to office@pvcc.vic.edu.au. All absences require a 
written explanation from a parent/guardian. Students in VCE years may on occasions also require a medical 
certificate to cover an absence.  

Failure to notify the college of an absence before 9.10 am will result in an SMS or a phone call from the college 
staff to parents/guardians to confirm the reason for the absence. 
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If parents/guardians know of an impending absence, they are requested to notify the college office in 
writing in advance. Parents/guardians who wish to remove their children for holidays/travel should request 
permission from the principal, in writing, before the dates of travel. Where early and junior years students 
are taking an absence please notify the classroom teacher and the college office. Secondary students are 
responsible for contacting their teachers to determine details of work missed and/or to negotiate deadlines. 

Music students should notify their instrumental teachers if unable to attend a lesson. Failure to do so may 
result in the student losing their entitlement to that lesson. 

APPOINTMENTS WITH TEACHING STAFF 
Parents/guardians are requested to observe the protocol of not attempting to discuss genuinely serious 
issues with the classroom teacher immediately before a school day, immediately after a school day or 
during class time. Teachers will make appointments to discuss issues with parents/guardians but have the 
right to be able to conduct such discussions when they are not legally responsible for the care of children. 

FORMAL PARENT/GUARDIAN – TEACHER COMMUNICATION  
Regular formal parent/guardian-teacher communication takes place throughout the year. 

Timing Event Information (check the college calendar for dates) 

Term 1 Early and Junior Years Information Night  
Year 9 Information Night 
VCE Information Night  
Middle and Senior Schools continuous reporting 

Term 2 Parent/guardian teacher interviews  
Semester 1 report 

Term 3 Year 12 parent/guardian teacher interviews 
Parent/guardian teacher interviews – early and junior years and years 7-11 

Term 4 End of year report 

ASSESSMENT AND REPORTING 
Progress and full reports for each subject are issued throughout the year. During term two and three 
parent/guardian-teacher interviews are held. 

Secondary teachers use a “real time” continuous reporting system with data available to students and 
families in SEQTA. 

BANNED ITEMS 
Students are not to bring anything to the college that could be harmful to themselves or other students. 
Items such as permanent markers, chewing gum, aerosol products, steel rulers, weapons of any kind, 
alcohol, illegal or recreational drugs and pornography are banned. Check with a head of sub-school if you are 
unsure about items that may be brought to the college. 



 

Plenty Valley Christian College Parent Handbook 2021     20. 

BUSES 
The college provides a private bus service to college students to a variety of suburbs. The college website 
provides detailed information regarding the bus service and current routes for students wanting to use the 
bus service on a casual and permanent basis. The provider of this service is Panorama Coaches.   

Please refer to the college website for current bus timetables and maps via the following link: 
https://www.pvcc.vic.edu.au/about/buses-transport 

If your family wishes to start using the bus service, or if you require any changes to your present 
arrangements please confirm your bus travel requirements by completing and submitting the Bus 
Application Form to the Business Office by email to accounts@pvcc.vic.edu.au. 

If students leave personal items on a bus, please contact Panorama Coaches on (03) 9438 3666 to arrange 
the return of these items. 

Bus travel behaviour 
It is expected that students will behave responsibly whilst waiting for and travelling on college buses. 

Each bus route is allocated a student bus captain.  The bus driver and student bus captain will outline what 
is expected in terms of behaviour. Students who do not follow these instructions may lose the privilege of 
travelling on the college bus. If there are any problems on the bus these are to be reported to the student 
bus captain who will report them to the relevant head of sub-school. 

Guidelines for travelling on the bus 
• Do not move about on the bus except to get on or off. 

• Always wear a seatbelt whilst on the bus. 

• Do not put any part of the body (head, arms, etc.) out of a bus window at any time. 

• Do not allow any object to protrude from any window. 

• Do not litter in or around the bus. 

• Do not throw anything within or from the bus. 

• Respect other students and their property. 

• Loud raucous yelling is not permitted. 

• The bus driver should not be spoken to whilst the bus is in motion. 

• Vandalism is prohibited. Those responsible will be required to meet the cost of repairs. 

• It is the students’ responsibility to be at the bus stop on time. 

• Form an orderly group whilst waiting to board the bus. 

• Do not move on to the roadway until the bus has stopped or until directed to do so. 

• Once you have disembarked from the bus do not cross the roadway until the bus has moved 
away. 

• If students miss the bus after school, they must report immediately to the teacher on bus duty or 
the General Office and arrangements will be made to get them home. 

https://www.pvcc.vic.edu.au/about/buses-transport
mailto:accounts@pvcc.vic.edu.au
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BYOD STUDENT POLICY 
The college has recently published it’s BYOD Student Policy – Year 10-12 Students.  Please make yourself 
familiar with the policy which can be found in the parent and caregiver portal for SEQTA, SEQTA Engage. 

CAMPS AND EXCURSIONS 
Compulsory camps and excursions are an important and integral part of educating students and are 
conducted by the college after official notices have been sent to parents/guardians. Consent forms will be 
sent to you through EdSmart and must be duly completed, signed and returned to the college. Procedures 
for payment of excursions will be notified as part of the excursion information sheet. 

CANTEEN 
The main canteen operates five days per week and is run by volunteer staff under the direction of the 
canteen coordinator, Wendy. 

Parents/guardians play a key role in the daily function of the canteen and are actively encouraged to 
participate in its operation. Interested parents/guardians should contact the canteen coordinator. Prices of 
goods sold at the canteen are kept to a minimum and any profit is used to provide extra amenities for 
students. 

Lunch should be ordered online from Flexischools before 8.30 am. Snacks, drinks, ice creams and yoghurt 
will be sold over the counter at lunchtime. Students must behave appropriately when waiting for service 
and being served. Middle and senior years students collecting lunch may do so from the left side window 
from 1.05 pm to 1.40 pm. Thereafter, this window is for the sole use of junior years students. All over-the-
counter sales for middle and senior years students will be from the right window. 

If you require lunch earlier or later because of sporting or other commitments, you must order your lunch 
before school and write a note saying what time it will be collected. 

The Early Years' canteen operates on Tuesdays and Thursdays during recess from 11.02 am to 11.32 am 
and at lunchtime from 1.09 pm to 1.30 pm. Lunch orders are available every day for students to order and 
gets distributed to them from 12.55 pm – 1.08 pm.  

College Connections regularly contains menu updates and canteen news. 

CAREERS EDUCATION 
Career advice is available to all students and formal work studies classes begin in year 9. Particularly in the 
senior years, students are advised to seek information about prerequisites for tertiary courses leading to 
various careers. Such advice is available from our careers counsellor and/or the college website. The 
college provides access for students to the careers tools software and psychometric testing for students in 
year 10 through the Morrisby test. In year 10 all students will be expected to undertake work experience, 
which provides an opportunity for students to learn first-hand about work outside school. 

CHANGE OF DETAILS 
It is absolutely vital that college records be kept up to date. Please notify the office in writing to 
office@pvcc.vic.edu.au if there is a change of address, email address, phone number, parent workplace or 
medical condition. 

https://www.flexischools.com.au/
mailto:office@pvcc.vic.edu.au
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A CHILD SAFE SCHOOL 

Our commitment to child safety 
Our college: 

• is committed to the providing a safe environment for all children, including (but not limited to) 
Aboriginal and Torres Strait Islander children, children from culturally and linguistically diverse 
backgrounds, children with disabilities, and children who are vulnerable 

• is committed to children being safe, contented and empowered 

• supports and respects all members of the college community 

• has a zero tolerance of child abuse and all allegations concerning matters of safety will be treated 
very seriously and consistently with our policies and procedures 

• acknowledges the legal and moral obligations to contact authorities when concerned about a 
child’s safety 

• is committed to preventing child abuse, identifying the risks to safety and removing or mitigating 
these risks 

• has recruitment practices that ensure only appropriate staff and volunteers are engaged to work 
in the college 

• is committed to regularly training and educating our staff and volunteers about child abuse risks 

• is committed to providing equal opportunities for all children including (but not limited to) the 
needs of Aboriginal and Torres Strait Islander children, children from culturally and linguistically 
diverse backgrounds, children with disabilities, and children who are vulnerable 

• has specific policies, procedures and training in place that support our staff and volunteers to 
achieve these commitments 

• encourages any member of its community to develop an awareness of child safety issues and to 
feel comfortable in raising such issues with college representatives 

• has named the college psychologist as the child safety officer, a member of the college executive 
is delegated to act in his/her absence. 

Note: The full Child Safe Policy and Statement of Commitment is available on the college website. 

Child safe strategies 
As part of our commitment to child safety, we develop risk strategies for various activities of the college as 
well as considering and addressing environmental risks for children. These risk assessments are available to 
parents/guardians on request. 

The risk assessments are revised and updated before each activity and the general environmental risk 
assessment is reviewed each year or following an incident. 

Child Safe Code of Conduct 
All staff, volunteers and board members of the college are required to observe child safe principles and 
expectations for appropriate behaviour towards and in the company of children as noted in policies. 

The nominated college child safety officer is the college psychologist. All members of the college 
community may contact the college psychologist to discuss any concerns about child safety. In the absence 
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of the psychologist, the authority is delegated to a relevant member of the college executive (deputy 
principal, business manager or principal). Copies of our child safe policies and code of conduct are 
published on the college website. 

Our college endeavours to provide a culture where staff, volunteers, parents/guardians, and children feel 
confident and comfortable in discussing any allegations of child abuse or child safety concerns. Training and 
education are both important to ensure that everyone in our college understands that child safety is 
everyone’s responsibility. We therefore train our staff and volunteers to identify and minimise risks of child 
abuse and to detect potential signs of child abuse. 

The college supports staff and volunteers through ongoing supervision to develop their skills to protect 
children from abuse and promote the safety of children. 

COLLEGE CONNECTIONS 
College Connections is the college’s fortnightly publication that is sent via a link in an email to each family 
every Thursday. It is also published on our website and college app. Students and parents/guardians must 
read this to keep informed of coming events, college requirements and viewpoints. Extra copies are 
available from the college foyer. 

EARLY DEPARTURES 
Parents/guardians sometimes need to take children out of college during the day for medical, dental  or 
other family reasons. In this event the following procedure should be followed to ensure good 
communication and safety of the child: 

1. An email should be sent to the classroom/home group teacher, indicating the time the 
parent/guardian wishes to pick up the child and the reason for the early departure. Without a 
written note the child will not be allowed to leave the classroom. To avoid disruption to classes, 
students will only be called over the PA system during recess or lunchtime. 

2. If an adult other than the parent/guardian is to pick up the child, this should also be clearly 
indicated. Proof of identity will be required in these circumstances. 

3. The adult collecting the child should report to the General Office (for junior, middle and senior 
years students) or Reception (for early years students) and request that the child is called to the 
office/reception foyer. Parents/guardians should not go to the classroom. 

4. Students are to be signed out using the iPads at the General Office or Reception. 

Students who wish to leave because they are ill must ask the office staff or college nurse to contact their 
parents/guardians on their behalf. Students may not call home and arrange to be collected without the 
assistance of college staff. 

Any student leaving the college during the day, regardless of their age or the reason must be signed out, 
using the iPads at the General Office or Reception. Students must notify the General Office/Reception if 
they return to college on the same day.  

Senior secondary and VET students are permitted to leave without a parent/guardian signing them out as 
long as the college has received prior parent/guardian permission and arrangements are in place. 

Where any student is to be dismissed into the care of an adult other than their parent/guardian an email 
must have been received by the college before this occurs (office@pvcc.vic.edu.au).  College staff will need 
to sight appropriate photo ID of any adult collecting a student who is not their parent/guardian. 
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EMERGENCY EVACUATIONS 
On occasion the college conducts practice evacuations and lock-downs. If you are at the college during 
these practices or a genuine emergency please move with the students and staff to the designated areas. 
The front oval is used for evacuations. Please do not leave the premises until directed to do so. 

EXTRACURRICULAR ACTIVITIES 
Students may participate in non-compulsory extra-curricular activities such as instrumental music, 
performance camps or mission trips on the basis college fee payments are up to date. 

Families with outstanding fees or in receipt of emergency fee relief/fee assistance will not be permitted to 
participate in non-compulsory extra-curricular activities for which there is a substantial cost. 

FIRST AID, SICK BAY AND MEDICATIONS 
The college employs a nurse and several first-aid trained staff to attend to students who become ill, or 
who are injured at the college. Parents/guardians are requested to keep children home who are unwell. 
Minor ailments or injuries are treated in sickbay and the student sent back to class. For a more serious 
injury or illness, every effort is made to contact the student’s parent/guardian as soon as possible. The 
Student Confidential Medical Form for each child is a vital document for contacting parents/guardians in an 
emergency. Please advise the college nurse of any changes to your child’s medical information immediately 
as this will assist them in the care of your child. This information is confidential. If students are unwell or 
injured during recess or lunchtime, they should go to the nurse in the Sick Bay. During class time students 
should ask their teacher for permission to report to the Sick Bay. 

The college keeps detailed records of any student who is injured or ill at school or on an authorised 
excursion. Parents/guardians will be contacted, where possible, in this event. If it is impossible to contact a 
parent/guardian or their nominated emergency contact, then college personnel will seek appropriate 
medical treatment. The signed enrolment and medical forms allow for this eventuality. 

Medication: If a child is required to take medication at school, parents/guardians need to contact the 
college nurse to work out an appropriate routine. Classroom teachers do not administer medication. In the 
event your child needs medication administered while at school please consult with the college nurse. In 
other cases, the medication may be dangerous and will need to be locked away for the safety of other 
children. Good communication is the key in every case. Please note that the college does not dispense 
paracetamol to children without written or phone permission. 

Medications are any item administered that are deemed to be therapeutic to a person’s health. This 
includes tablets, inhalers (e.g. Ventolin), EpiPens, creams, vitamins, antibiotics and any over-the-counter 
chemist and supermarket medicines (e.g. Panadol, paracetamol or other headache tablets or cough 
medicine). Students should not carry medications, prescribed or non-prescribed, without the written 
approval of the head of sub-school. Exceptions will be made for asthma medication, EpiPens and a small 
quantity of paracetamol. It is the responsibility of the parent/guardian to supply the medication each week. 

• It is preferred that no more than one week’s supply be brought to college at any one time. 

• All medications, prescribed or over-the-counter, must be in the original bottle/pack, 
appropriately labelled by a pharmacist or doctor. Medication should not be brought to the 
college in an envelope. Medication must be handed in and registered with the college nurse.  

• The medication will be kept in a secure cabinet or refrigerator. 
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Parents/guardians should also send a signed and dated note to confirm administration details. Students 
may bring over-the-counter medications such as headache tablets, cold tablets etc. when the 
parent/guardian has provided it. Analgesic products such as paracetamol will not be given to students 
unless over-the-phone permission has been granted by parents/guardians. The college does not keep a 
supply of cold, flu or hay fever medications. Students are expected to bring their own tissues to school, or 
they can be purchased at the canteen. 

LATE TO COLLEGE OR CLASS 
The college office must be notified by email is a student is to arrive late for school.  Where a student arrives 
late they must report to the General Office or Reception and sign in using the iPads in the foyer. Early years 
students who arrive late need to be accompanied by an adult.  Students will be issued with a late pass that 
they will need to take with them to class to hand to their teacher. Details of students who arrive late are 
tallied and parents/guardians are informed by letter if tardiness is a persistent problem. 

Students must be on time for all classes and homegroup.  

LIBRARIES 
We have two libraries; a secondary library and a primary library. These are both positioned within the 
section of the college that they serve.  

The secondary library is open to students on college days from 8.00 am to 4.00 pm. Students may borrow 6 
books at any one time for two weeks duration. Students are expected to show consideration by keeping 
conversation to a minimum while in the library to accommodate the staff and students who have chosen to 
work or study there. Staff are available to assist with research and to ensure that the library collection is 
maintained and up to date with staff and student requirements.  

The primary library is open to students on Monday after school until 4.00 pm. Parents/guardians are 
welcome to come with their children after school to spend time enjoying book browsing and borrowing. A 
librarian will be in attendance to assist and lend out books as well as return any items brought in.  

Early years and junior students can borrow 4 items at any one time for two weeks duration. Primary 
students have one library specialist lesson per week.  

The library will email students when their loans have become overdue. We do not have fines for overdue 
items. 

The library also manages our online resources such as Wheelers ePlatform, World Book Online and 
Clickview. Wheelers ePlatform is an eBook and Audiobook library that gives our students access to a large 
digital collection that they can use anywhere, anytime. World Book Online is a digital encyclopaedia and 
Clickview is a video content resource as well as an on-demand TV service that is managed by the library to 
ensure that the content is curriculum and age-appropriate. 

LOST PROPERTY 
If students lose an item check the lost property boxes, these are located at the General Office and the Early 
Years Building foyer. Secondary sports items are often directed to the Sports Office. It sometimes takes a 
few days for items to be recovered. Any money, or items of value found, should be handed into the General 
Office or Reception. All suspected thefts from bags or lockers must be reported to the relevant head of sub-
school. 



 

Plenty Valley Christian College Parent Handbook 2021     26. 

MESSAGES 
Urgent messages to students need to be relayed via telephone to reception on the main college phone 
number (9717 7400).  Emails can be directed to office@pvcc.vic.edu.au. 

Please limit messages to students for emergencies only. All travel arrangements to and from school need to 
be made with your children before school time.  

It is not always possible to contact students and their class teachers. 

Please do not text your child during the school day, as this disrupts concentration and learning. It also 
encourages students to bypass college protocols. These protocols are in place to ensure that student 
learning opportunities are maximised and that interruptions and disruptions are minimised. We appreciate 
your cooperation with the college as a place of learning. It is interesting to note that statistics tell us that 
the highest proportion of messages to a student during a school day are actually from parents/guardians! 

MUSIC LESSONS 
Plenty Valley Christian College can facilitate private music tuition for students learning a variety of 
instruments. Details about these lessons can be obtained from the music teacher. If students have a 
scheduled music lesson, they are responsible for arriving punctually, informing their class teacher before 
their absence and catching up on missed work. After an instrumental lesson students should proceed 
directly back to the relevant class. If students know they will miss a scheduled music lesson because of 
illness, a college excursion or for any other reason, they must inform the Music Department no later than 
9.00 am on the morning of the lesson to prevent forfeiting the lesson. 

NO SMOKING 
Smoking is banned within four metres of an entrance to all primary and secondary schools in Victoria, and 
within the school grounds, under an amendment to the Tobacco Act 1987. 

OFFENSIVE MATERIAL 
Students are not permitted to have offensive material at college. Pornography, crude pictures or 
comments, derogatory pictures or comments, drug and alcohol substances, devices or references to these 
and pictures or drawings of unclad or minimally clothed men or women will be considered as offensive 
material. Students must not access this material on the internet or bring it in any form to the college or a 
college event. 

OUTSIDE SCHOOL HOURS CARE 
The before and after school program at Plenty Valley Christian College is managed by Camp Australia. 
Camp Australia delivers a well-planned, exciting and organised program of activities and experiences suited 
to primary aged children. More information can be found on their website 
http://www.campaustralia.com.au or by phone 1300 105 343 

Hours of operation are before school care 6.45am – 8.50am, after school care 3.20pm – 6.30pm and 
Holiday Program 7.00am – 6.30pm. 

http://www.campaustralia.com.au/
http://www.campaustralia.com.au/parents/holiday-programs/program.aspx?hpId=9310
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PARENT/GUARDIAN CONTACT 
Parents/guardians are welcome to contact the college at any time and if there is a need to visit the college, 
can arrange an appropriate time with a staff member. For the safety and care of our students, 
parents/guardians are not allowed to visit with their child during lunchtime or recess. If you wish to see a 
particular staff member you are asked to call first and arrange a suitable time and wait at the front 
Reception or General Office upon arrival. A visitor’s pass is required if it is necessary to proceed to another 
area in the college. It is not acceptable to approach staff directly in their offices, classes or staff room. 

PAYMENT OF COLLEGE ACCOUNTS AND BUSINESS ARRANGEMENTS 
The main business arrangements of the college with families are listed on the college website via the 
following link https://www.pvcc.vic.edu.au/about/enrolments/fees.  

(The following points are an extract of the College Enrolment Terms and Conditions and the PVCC Business 
Terms.  These documents may be amended from time to time and re-published accordingly).  

• Parents/guardians agree that they are responsible and legally bound to the Enrolment Terms and 
Conditions in relation to the payment of all fees associated with each child enrolled at the college. 

• All fees are due and payable in full on the date set out in the applicable Schedule of Fees or the 
College’s Business Terms unless another arrangement has been pre-agreed in writing between the 
applicant and the college, for the duration of the student’s enrolment at the college.  

• If the applicant wishes to withdraw the student from the college, except in circumstances where 
the applicant wishes to withdraw the student from the college at the end of year 6, the applicant 
must give to the principal one term’s notice in writing signed by each of the persons who signed 
the Enrolment Agreement (if there is more than one applicant) or pay to the college the equivalent 
of one term’s fees. If less notice is provided, then one term’s tuition fees and charges will be 
payable by the applicant.  

• If the applicant wishes to withdraw the student from the college at the end of year 6, the applicant 
must provide two terms notice, otherwise they will be charged two terms tuition fees and charges.  

• The college retains the right to terminate a student’s enrolment if fees remain unpaid for a period 
of 90 days and an appropriate arrangement has not already been agreed upon by the college.  

• No refund of fees paid or waiver of any fees outstanding will be made if the student is withdrawn 
from the college during a term or is absent for any reason.  

• In exceptional circumstances, where an applicant wishes to temporarily remove the student for 
periods of longer than one school term, for purposes such as an extended holiday or exchange 
program, 25% of the terms fees will still be payable for the purposes of holding the student’s place 
at the college. Any such extended absence from the college must be approved by the head of 
school prior. For periods less than one term, the normal fees will still be payable.  

• Limited fee assistance arrangements are offered to families that are suffering financial hardship. 
The awarding of fee assistance is at the discretion of the principal and business manager. 
Parents/guardians must apply for fee assistance in writing as per the fee assistance application 
process and will be required to provide evidence of financial hardship. For further information 
contact the college business manager. 

• A family concession is offered to families who have more than one student enrolled at the college 
(at the same time) and meet the conditions as per the Enrolment Terms and Conditions. 
Concessions only apply to the college tuition fee component. These concessions only apply to 
students in prep to year 12. 

https://www.pvcc.vic.edu.au/about/enrolments/fees
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• The student and the applicant will comply with all relevant policies and procedures which may be 
amended from time to time at the college’s absolute discretion either orally or in writing.  

Billing and payment of fees 
• Payment of school fees is to be completed through the FACTS Management Portal (FACTS).  
• All fees, charges and levies are billed in November/December for the following year. In the first 

instance, these will be available to view on FACTS under the ‘Payment Plans’ tab. 
• Payment plans are offered by the college, providing parents/guardians with the financial 

benefit of spreading the payment of their annual fees over the school year. 
• Payment plans, which detail payment options available for the following year, must be 

selected in FACTS by the due date as published in the annual PVCC Business Terms. 
• Parents/guardians who fail to pay periodic payments under the agreed terms of the payment 

plan will be considered in breach of their enrolment agreement and will be pursued in 
accordance with the Fee Collection Policy. 

• For all account enquiries, please contact the Business Office on (03) 9717 7400 or email 
accounts@pvcc.vic.edu.au. 

PERSONAL PROPERTY 
Students should have their name on everything that they bring to college. All clothing, books and 
equipment should be clearly named. This will enable lost articles to be returned promptly to their rightful 
owners. Students are expected to look after their own property. Students are encouraged not to bring 
valuable possessions such as jewellery, mobile phones, or large sums of money. If it is necessary to bring 
money to the college it should be placed in an envelope bearing the student’s name and left at the General 
Office. Money and valuable belongings should not be left in school bags, pockets or lockers. Vehicles, 
laptop computers and other electronic items of value may be brought to college at the owner’s discretion, 
however student’s private property is not insured by the college and Plenty Valley Christian College will not 
accept responsibility for any loss or damage to personal items. 

Primary students in prep to year 3 must not bring personal electronic devices to school. 

Mobile phones are not permitted to be used during classes or in the library.  

PET-FREE ZONE 
For the safety of our staff and students, Plenty Valley Christian College is a pet-free zone. No animals can 
be brought onto the property or into the classrooms without prior permission from the principal, deputy 
principal, or the business manager. 

PHONES 
Students must obtain permission from the receptionist before using the phone at the General Office. 
Students are strongly discouraged from making personal calls from phones at the General Office or staff 
rooms. Domestic travel arrangements should be made at home.  

Students from year 4 are permitted to have mobile phones at college.  Mobile phones brought to school by 
year 4 to year 6 are required to be handed to the classroom teacher for safekeeping while at school, they 
must not be left in school bags. 

Where secondary students bring mobile phones to school, they must be switched off and locked into 
lockers during class time.  

mailto:accounts@pvcc.vic.edu.au
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Mobile phones must not be taken into classes.  

Recording of any persons on any device without appropriate permission is not permitted. 

Student’s  phones may be confiscated by a staff member if they fail to abide by the requirements. 

No responsibility will be taken by the college for the loss or theft of mobile phones. 

STUDENT SENATE: PRIMARY AND SECONDARY 
The school captains run the secondary Student Senate. Senior students are elected to the college senate 
which is designed to organise student initiatives and represent student concerns. The primary senate 
committee is elected to represent primary students and to serve the college through advocacy, 
organisation and activities in line with current college values. 

TECHNOLOGY AT PVCC 
At PVCC, we believe that technology serves a useful and necessary purpose in our lives, both in study and 
socially. Therefore, we believe it is important to integrate technology within our curriculum. 

Prep to Year 3 
Students in the early years of schooling will use technology in their classrooms to explore the world around 
them and to become more familiar with how these tools work. The college makes available iPads and 
laptops for classroom use. These forms of technology are used as tools to support the natural learning that 
occurs within those early years and to facilitate the development of skills in their use. 

Years 4 to 9 
As students develop more independence, so too their level of responsibility increases. PVCC has a one-to-
one iPad program in the junior and middle years of schooling, where students are required to bring their 
own iPad to school and to take responsibility for its care and maintenance. It should be fully charged for 
use each day and loaded with the specified apps for classroom learning. 

Years 10 to 12 
In the senior years of schooling, we recognise that not only do curriculum needs change significantly, so too 
does the development of the young adult. PVCC has a BYOD program in the senior years and students are 
required to bring their own device to school in accordance with the capabilities set out in the BYOD Student 
Policy Year 10 – 12 Students. Students can choose their own device type and tailor it to their own particular 
needs and activities. All students are required to bring their device to school, daily, charged and ready for 
use. 

TERMINATING ENROLMENT 
Provision of one term’s notice in writing to the principal of intent to withdraw a student, or payment of an 
additional 25% of the full year's fees above those previously invoiced, in lieu of notice is required.  

Before leaving the college, Middle Years and Senior Years students are required to complete an exit form 
which is available from the heads of sub-school. Students must then ensure that they have returned all 
books, music, equipment etc, on loan and obtain signatures from all class teachers, home group teacher, 
coordinator and library staff. The exit form when completed is to be handed to the registrar.  

VCE students exiting must sign a VCE withdrawal form in addition to the college exit form. 
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TRAFFIC MOVEMENT AND PARKING 
The college has grown to the point where there are over 800 students, with more than half of these 
travelling to school by car. At least 100 staff members require permanent parking spaces. Presently eleven 
large coaches enter and leave the college grounds each morning and afternoon with many others coming 
during the day for sports programs and excursions. 

Strict adherence to the signage around the car parks is very important for student safety and the orderly 
management of traffic. In the Main Car Park, vehicles are to be reversed into the angled parking bays and 
students are to leave vehicles and move to the nearest curb. People are not to walk across the bitumen 
except when using the pedestrian crossings. It is most important that vehicles do not stop in the roadways 
to drop off students. Parents/guardians who wish to drop students off without parking may do so in the 
left-hand lane of the front bay of the Main Car Park. [See diagram below]. 

Year 11 and 12 students may only drive to college and park their cars in the allocated car park, the General 
Carpark, which is closest to the General Office. Students must obtain a permit to drive and park a car at the 
college. Parents/guardians of the student are to contact the college via email (office@pvcc.vic.edu.au) to 
request a permit.  Permits must be displayed on the dashboard and on arrival keys must be handed to the 
General Office.  Keys can be collected again at the end of the day. 

All other students arriving at the college by car are to be dropped off at the front car parks (the Main Car 
Park) and are expected to walk to their classrooms. Parents/guardians who ignore this policy are 

endangering students 
and create difficult 
traffic situations, 
especially at peak 
times. Students 
should cross the roads 
only on the marked 
pedestrian crossings 
provided and walk 
along the pathways. 
No student is to climb 
through a fence and 
walk across the 
grounds. 

Parents/guardians 
may not drive beyond the Main Car Park, the General Car Park or the Early Years Kiss and Drop, to drop off 
their students unless there is a special circumstance and may not park in the spaces marked “RESERVED”. 
Under no circumstances are students to be dropped off in the bus bays and bus turning circles. 

PVCC UNIFORM POLICY 

Rationale 
School uniform is compulsory for students attending Plenty Valley Christian College. This is a policy matter 
that parents/guardians and students agree to support by virtue of enrolment at Plenty Valley Christian 
College. 

mailto:office@pvcc.vic.edu.au
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A properly worn uniform: 

• will enhance the school image and student pride in the college 

• is an indicator of a good school tone 

• is a means of student identification with the college community 

• allows others to identify our students 

• reduces clothing costs, fashion competitiveness and superficial individual differences 

• provides one avenue through which students may learn and express respect for communal 
standards 

• the uniform is one expression of the college’s legitimate boundaries. 

Policy 
Students will wear the college uniform as stipulated by the college when attending the college or officially 
representing the college. 

The college may allow non-uniform days, limited exemptions or variations at the discretion of the principal. 

The uniform code or items may be amended from time to time at the discretion of the principal. 

Code 
In order to protect the uniform standard, all items of the college uniform, except for shoes, white socks, 
team sport’s uniform and the new secondary sports cap, should be purchased through the college uniform 
shop. 

The wearing of a correct college uniform is compulsory and described by the following guidelines. 

General: 
1. Standards: 

• The principal’s interpretation of the college policy and regulations vetoes all others. 

• The uniform fabric and design standards are held for reference at the uniform shop. 

• Students are expected to wear a clean, neat and tidy uniform as determined by the 
principal. 

• Shirts and blouses are to be tucked in when worn with the winter uniform; short-sleeved 
shirts may be worn untucked as part of the summer uniform if no other uniform top is 
being worn. Jumpers are not to be tied around the waist. 

• Dress and skirt lengths must be at knee-length, meaning an acceptable range close to the 
top of the kneecap. 

• Students may not wear any other visible clothing under their dress or sports uniform (e.g.: 
t-shirts) 

2. Summer uniform period is terms 1 and 4. Winter uniform is worn in terms 2 and 3. There will be 
a three-week overlapping period for wearing summer and winter uniform depending on the 
weather, at the student's discretion. This will only be at the beginning of terms 2 and 4. Further 
variation is at the discretion of the principal. 
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3. Secondary school blazers must be worn in public and to and from the college (locker areas) with 
the winter uniform. Blazers are to be worn as the outer item over a shirt/dress in summer and 
winter on formal occasions or in public. The jumper or rugby top may be worn as the outer 
garment to and from the college in summer. 

4. Navy coloured beanies, gloves and scarves are permitted to be worn with the winter uniform 
while students are outside in very cold weather. Beanies and gloves should be removed upon 
entering a room. 

5. Shoes are to be black, leather, lace-up school shoes. P-2 students may wear a Velcro strap shoe. 

6. In terms 1 and 4 the wearing of the college sun hat or secondary cap is compulsory when 
undertaking lessons outdoors in direct sunlight, including specified physical education classes or 
sport events. Primary students must also wear the hat while outdoors during recess and 
lunchtimes. Secondary students should be strongly advised to follow this practice also. 

PE and Sport: 
7. Sports uniform must only be worn when timetabled PE and sport days for the student’s 

class/year level. 

8. Ankle socks are only acceptable as part of the sports uniform. 

9. Secondary students must not wear a combination of dress and sports uniform e.g. wet weather 
jacket should not be worn with formal uniform. 

Accessories, Grooming and Incidentals: 
10. Hair must be worn neatly at all times. Shoulder length or longer hair must be a tied back 

securely using a tie in college colours as available from the uniform shop. Students should avoid 
extremes in hair styles and colouring that conflict with the spirit of this policy. 

11. Underwear, including t-shirts must not be visible. 

12. Cosmetics - coloured nail polish, eye make-up and other obvious cosmetics are not permitted. 

13. Jewellery that may be worn with the school uniform must comply with the following: 

• Students are encouraged to wear wristwatches. 

• Ear jewellery may be small studs, traditional sleepers or plain round earrings no more than 
1 cm in diameter and 1mm thick. Not more than two items may be worn in each ear. Ear 
jewellery must be removed for safety reasons as required. 

• A single clear or flesh coloured small stud may be worn in a single nose piercing. This should 
not be a piercing in the septal cartilage near the upper lip. 

• No jewellery or other material is to be visible other than the ears or nose. Tattoos should 
not be visible. 

Transition arrangements primary to secondary 
In term 4, year 6 boys may wear secondary school shorts. 
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Plenty Valley Christian College uniform items 
Girls formal Summer Uniform * Compulsory Items 

Dress* Prep - year 12 

Pullover Prep - year 12 

Blazer Year 7 - 12 

Wet weather jacket Prep - year 6 

Socks* - plain white (short or knee-high, 
no non-PVCC logo) 

Prep - year 12 

College hat* Prep – year 6 (may be worn in years 7 – 12) 

College school bag* Prep - year 12 

Black shoes* Black leather lace-up shoes (Prep-2 black leather Velcro 
option). 

Heel less than 4cm. 

 

Boys Formal Summer Uniform * Compulsory Items 

Shorts - junior grey* or double knee 
trousers* 

Prep - year 6 

Shorts* or college trousers* Years 7 - 12 

Shirt* Prep - year 12 

Pullover Prep - year 12 

Blazer Year 7 - 12 

Wet weather jacket Prep - year 6 

Navy-marle walk socks with shorts* (short 
or knee-high) 

Prep – year 12 

Short socks with trousers (plain black or 
plain grey) * 

Prep – year 12 

College hat* Prep - year 6 (May be worn in years 7 - 12) 

College school bag* Prep - year 12 

Black shoes* Black leather lace-up shoes (P-2 black leather Velcro 
option). 

Heel less than 4cm. 
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Girls Formal Winter Uniform * Compulsory Items 

Tunic* Prep – year 2 (Optional years 3 - 6) 

Skirt* Years 7 – 12 (Optional years 3 - 6) 

Trousers – grey (from supplier) Prep – year 12 

Blouse/shirt- long or short sleeve* Prep - year 12 

White skivvy Prep - year 6 

Pullover Prep - year 12 

Blazer* Year 7 - 12 

Wet weather jacket Prep - year 6 

Socks with skirts or tunics - navy* or 
tights – navy* 

Socks with trousers – navy, black, grey or 
white 

Prep – year 12 

College tie* Years 7 – 12 

College school bag* Prep - year 12 

Black shoes* Black leather lace-up shoes (P-2 black leather Velcro 
option). Heel less than 4cm. 

 

Boys Formal Winter Uniform * Compulsory Items 

Double knee college trousers* Prep - year 6 

College trousers* Years 7 - 12 

Shirt - long or short sleeve* Prep - year 12 

White skivvy Prep - year 6 

Pullover Prep - year 12 

Blazer* Year 7 - 12 

Wet Weather Jacket Prep - year 6 

College Tie* Years 7 - 12 

Socks* (black or grey) Prep - year 12 

Rain coat – Navy (from supplier) Years 7 - 12 

School Bag* Prep - year 12 

Black Shoes* Black leather lace-up shoes (P-2 black leather Velcro 
option). 

Heel less than 4cm. 
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Sports Uniform  

Shorts* (PVCC label) 

Polo top* (PVCC label) 

Sports hat* (slouch / bucket) 

Plain white socks (no non-PVCC logo)* 

Track pants* (PVCC label) 

Rugby top (optional) 

Wet weather jacket* 

Runners:* cross trainers (non-marking 
soles) 

House and team sport items – secondary 
only (e.g. Shirts, Socks, shorts, bathers 
etc.) 

 

Accessories  

Scarves/gloves/beanies College colour - navy 

Hair accessories College colour – navy, green, white or black 

 

Notes: 

• As long as they fully comply with the Uniform Policy, items that may be purchased outside 
the uniform shop include: 

o Plain white socks (no non-PVCC logo)* 

o black shoes 

o girl’s navy socks/tights (no logos) 

o accessories 

• All other items available through the uniform shop must be purchased through the uniform 
shop. 

VISITORS TO THE COLLEGE 
Any visitor should attend the General Office or Reception where they will sign in on an iPad and receive a 
visitor pass. Unauthorised persons are not permitted in the college grounds or buildings. Under no 
circumstance are students to invite friends/acquaintances to the college unless they have made prior 
arrangements with the head of sub-school. 

The college uses video surveillance to identify visitors to the site out of school hours. 
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WELLBEING STAFF 
The college employs a school Psychologist, Mrs Celeste Putter. Appointments may be made to see her. The 
psychologist is committed to keeping any information shared strictly confidential, except in cases where 
student safety or a legal obligation makes this impossible. 

Emergency counselling during the psychologist’s absence may be outsourced. 

The college also employs a college chaplain, Mr Andrew Austin, who is also available to meet with students 
and provide pastoral care. 

The college wellbeing team is headed up by the Deputy Principal Mrs Lily McDonald. 

WORKING WITH CHILDREN CHECK 
Parents, guardians, grandparents or any person over the age of 18 years will be required to have a valid 
Working with Children Check to participate in any activities, volunteer work or excursions at Plenty Valley 
Christian College. 

Who needs to apply? 
• Under the Working with Children Act 2005, any person engaging in ‘child-related work’ must 

apply for and pass the Working with Children (WWC) Check. 

• You need to apply for and pass the WWC Check if you meet all of the following criteria: 

o your work or volunteer role involves contact with children 

o you volunteer or do this work on a regular basis 

o you have direct contact with children under 18 years of age 

o you do not qualify for an exemption from the need for a WWC Check. 

Benefits of the WWC Check 
The benefits of the WWC Check include: 

• Ongoing checking of a person’s criminal record while the person’s WWC Check is valid. 

• Providing employers, volunteer organisations and agencies with the ability to verify the validity 
of WWC Check cards at any time 

• WWC Check cards are valid for five years (unless suspended or revoked sooner) 

• Cardholders do not need to apply for a new WWC Check when they change their employer or 
volunteer organisation unless they are moving from volunteer to paid work. 

• Cardholders are required to notify the Department of Justice within 21 days of a change in the 
employer, volunteer organisation or agency they work with, or any additional employer, 
volunteer organisation or agency they start work with. 

A police check is required as it covers potential offenses committed in other states. More information 
about Police checks can be found on the Victoria Police Website at 
http://www.police.vic.gov.au/content.asp?Document_ID=274. 

 

http://www.police.vic.gov.au/content.asp?Document_ID=274


 

 
 

 

Published December 2020. 

Please note that the information contained in this handbook may change after the time of its production.  
It is important to read all subsequent communications issued by the college to keep up to date with 
relevant college practice and procedures. 
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